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JobKeeper Payment 
A guide for NSW and ACT Baptist Churches 

 

 
Changes and updates from the previous version 

 Extension for top ups for fortnight one and two to 8 May 2020 
 Extension of enrolment to 31 May 2020 
 Addition of practical guides for enrolment and application section 

 
We will continue to monitor information available and update this document as needed. 
Please visit https://nswactbaptists.org.au/project/jobkeeper-payment-a-guide-for-nsw-and-
act-baptist-churches/ for any updates on JobKeeper payments.  
 

 
Purpose 

The Australian government has passed legislation for a wage subsidy (the JobKeeper 
Payment) that will be paid to eligible employers, providing $1,500 per fortnight for each eligible 
employee for up to 26 weeks (13 fortnights) commencing 30 March 2020.  

The purpose of this document is to detail the JobKeeper Payment for Baptist Churches in 
NSW and ACT including eligibility, how to enrol and how to pay your employees. Information 
in this document is based on current information available from the ATO website 
https://www.ato.gov.au/General/JobKeeper-Payment/. For further detailed information, please 
visit the website.  

 

Eligibility of employers 
 
Churches in NSW & ACT will be eligible for the JobKeeper payment if all the following apply: 

 You employed at least one eligible employee on 1 March 2020. 

 Your eligible employees are currently employed for the fortnights you claim for 
(including those who are stood down or re-hired). 

 Your church, which is registered with the ACNC, has faced at least a 15% fall in 
turnover when compared to the same period last year. 

For further information visit  

https://www.ato.gov.au/General/JobKeeper-Payment/Employers/Eligible-employers/ . 

 

If your church does not qualify in April 2020, but will qualify in a later month, it will only be 
entitled to the JobKeeper payment from the calendar month in which it qualifies.  
 
However, in these circumstances, it may be that nominating a quarterly turnover test period 
will allow the church to qualify for the JobKeeper payment for the entire period. So, if your April 
income is high, but May and June are projected to be much lower, your church may still be 
eligible. Once a church has satisfied the decline in turnover test, it does not need to retest its 
turnover in later months. However, it is important to be as accurate as possible as there are 
penalties for false and misleading information.  
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Example 

Happy Baptist Church turnover falls by over 15% in June 2020. Happy Baptist Church is an eligible entity from 
June 2020 and will be able to claim JobKeeper payments for eligible employees from June 2020 to September 
2020 when the scheme ends.  

 

 

Eligibility of employees 

Details of eligible employees can be found at  
https://www.ato.gov.au/General/JobKeeper-Payment/Employers/Your-eligible-employees/ . 

 

Example 

Community Baptist Church has had to stand down 2 staff without pay since 1 March 2020 due to being 
required to close for COVID19 measures, however the church has maintained services and continues to 
operate through online means. Also, the church’s turnover is expected to fall by more than 15%. 

Community Baptist Church is eligible to apply for JobKeeper payments for the 2 staff members and pay at 
least $1,500 per fortnight for the period up to 27 September 2020.  

Community Baptist Church must also advise their employees that they have nominated them as eligible 
employees to receive the payment. 

If the employees have already started receiving income support payments like the JobSeeker payment when 
they receive the JobKeeper payment, they should advise Services Australia of their change in circumstances 
to avoid incurring a debt that they will need to repay. 

  

 

Working out fall in turnover 
 
Full guidance on calculating turnover for ACNC charities has not yet been released by the 
ATO, and we will continue to update churches as information becomes available.  
 
Based on what we currently know, turnover calculations are based on GST turnover with 
adjustments for not for profit entities for certain revenue which is not reported on your BAS 
(the main one of relevance for churches being donations/offerings).  
 
Turnover calculation for churches should include: 

 Donations including offerings and tithes 
 Commercial rental income (including hall hire) 
 Other income 

 
The following should be excluded: 

 Interest income 
 Residential lease income 
 Amounts from the Boosting Cash Flow for Employers programme 

 
The periods for the turnover test period being compared can either be periods of one month 
(i.e. March, April, May, June, July, August 2020) or of three months (i.e. the quarter that 
starts on 1 April 2020 or the quarter that starts on 1 July 2020.) 
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To work out your fall in turnover for the first fortnight beginning 30 March 2020, you can 
compare either: 

 GST turnover for March 2020 with GST turnover for March 2019 

 projected GST turnover for April 2020 with GST turnover for April 2019 

 projected GST turnover for the quarter starting April 2020 with GST turnover for the 
quarter starting April 2019. 

These periods align with the reporting periods for which GST registered entities submit GST 
returns on their business activity statement and allow the Commissioner to examine changes 
in GST turnover that is reported. 

The Commissioner of Taxation also has the discretion to set out alternative tests that can 
establish your eligibility when turnover periods are not appropriately comparable (for 
example, if your entity has been in operation less than a year). We will provide more 
information soon about alternative tests. 

Example 

Lotsalove Baptist Church believes they may be eligible for JobKeepers payments from 30 March. They have 
decided to work out turnover based on the following: 

Item Projected 
turnover April 

$ 

Actual 
turnover April 

2019 

$ 

Diff 

$ 

Diff 

% 

Donations  50,000 70,000   

Commercial rental income 10,000 15,000   

Other income 1,000 5,000   

Total 61,000 90,000 (29,000) (32%) 

Lotsalove Baptist Church has a fall in turnover of 32% and therefore qualifies for the JobKeeper payment for 
the April – June 2020 quarter. As such, the church will be able to claim JobKeeper payments for eligible 
employees from April 2020 to September 2020 when the scheme ends.  

 

For further information visit https://www.ato.gov.au/General/JobKeeper-
Payment/Employers/Your-eligible-employees/ . 

 

How to enrol and apply 

Details of how to enrol and apply are available on the ATO website at: 

https://www.ato.gov.au/General/JobKeeper-Payment/Employers/Enrol-and-apply-for-the-
JobKeeper-payment/ 

In summary you will need to: 

 Enrol for the JobKeeper payment (from 20 April onwards). If you enrol by 31 May you 
will still be able to claim for the fortnights in April and May, provided you meet all the 
eligibility requirements for each of those fortnights. This includes having paid your 
employees by the appropriate date for each fortnight. 

 Confirm your eligible employees you will claim JobKeeper Payment for (from 4 May 
2020 onwards) 
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The 9.5% Super Guarantee does not need to be paid on additional payments that are made 
to employees as a result of JobKeeper payments.  

In you intend on claiming from the start i.e. 30 March 2020, where an employee is normally 
paid less than $1,500 per fortnight, we recommend that churches that qualify for JobKeeper 
top-up their wage for each eligible employee to $1,500, so that the employee can qualify. 
This top up payment needs to happen before 8 May 2020. If you do not pay your staff by this 
date, you will not be able to claim JobKeeper for the first two fortnights. 

If employees are usually paid less frequently than fortnightly, the payment can be allocated 
between fortnights in a reasonable manner. For example, if you pay your employees on a 
monthly pay cycle, your employees must have received the monthly equivalent of $1,500 per 
fortnight i.e. it may be reasonable for the purposes of satisfying the wage condition if the 
employee is paid at least $3,000 for every four week period.  For an employee paid monthly 
it may be reasonable to multiply by 12 and then divide by 26. 

Example 

Joyful Baptist church qualifies for the JobKeeper payment from 30 March 2020. They have two eligible 
employees, Bob and Jane. 

Bob works part time and normally receives $1,000 pay per fortnight. To be eligible to start claiming 
JobKeepers payment from 30 March 2020 for Bob, Joyful Baptist Church tops up an extra $500 per fortnight to 
make up to $1,500 per fortnight before 8 May 2020. Superannuation guarantee only needs to be paid on the 
$1,000 per fortnight.  

Jane works full time and receives $2,000 per fortnight. To be eligible to start claiming JobKeepers payment 
from 30 March 2020 for Jane, Joyful Baptist Church does not need to top up Jane’s pay as she receives more 
than $1,500 per fortnight.  

Joyful Baptist Church also advises Bob and Jane that they have nominated them as eligible employees to 
receive the payment and receives a copy of the JobKeeper Nomination Notice filled in by the employee before 
30 April 2020. Available at https://www.ato.gov.au/Forms/JobKeeper-payment---employee-nomination-notice/.  

 

 

Practical guides for enrolment and application 

Below are links to some practical guides for enrolment and application including links to the 
most common software used by churches.  

 General guide for employers reporting through Single Touch Payroll (STP) 
from the ATO 
https://www.ato.gov.au/general/jobkeeper-payment/In-detail/JobKeeper-
guide---employers-reporting-through-STP/  

 Xero  
https://central.xero.com/s/article/Process-JobKeeper-payments 

 Reckon  
https://www.reckon.com/au/jobkeeper/ 

 MYOB  
https://help.myob.com/wiki/display/ar/COVID-
19+wage+subsidy+%28JobKeeper%29+payments 

Note that the way each software reports for JobKeeper may be slightly different. If you use 
other software for STP purposes, please contact your provider for details on how to process 
JobKeeper payments.  

 

JobKeepers and Non-cash benefits 

JobKeeper payment may be paid to an employee in cash or as a fringe benefit or extra 
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superannuation contribution where the employee and employer agree. 

Non-cash benefits paid to ministers are a fringe benefit and as such is included as a payment 
to the employee.   

Where the total of the ministers’ remuneration is less than $1,500 per fortnight, any additional 
top up amount should be included as taxable income rather than as a non-cash benefit.  

The ATO currently have no guidance around non reportable exempt fringe benefits which are 
the type that are paid to ministers. As such, there may be requirements for further 
substantiation of information from the ATO to prove that all required conditions have been met.  

  

Example 

Caring Baptist church qualifies for the JobKeeper payment for their two eligible employees, Senior Minister, Rev. 
Jane Doe and their Associate Pastor Rev. Jessica Rabbit.  

Jane works full time and normally receives $2,000 per fortnight as her pay which is split 50% taxable income 
and 50% non-cash benefits as per Baptist Association guidelines i.e. $1,000 taxable and $1,000 non-cash 
benefit. When Caring Baptist Church receives the $1,500 per fortnight for JobKeepers payment, there will be no 
change in how Jane is paid as she receives more than the $1,500 per fortnight.  

Jessica works part time and normally receives $1,000 per fortnight as her pay which is split 50% taxable income 
and 50% non-cash benefits as per Baptist Association guidelines i.e. $500 taxable and $500 non-cash benefit. 
When Caring Baptist Church receives the $1,500 per fortnight for JobKeeper payment this should be paid as 
$1,000 taxable and $500 non-cash benefit. 

 

 

Example 

As in the same example as above, Caring Baptist Church would like to claim JobKeeper payments for staff from 
30 March.  

For Jane, no additional top up is needed as she is paid more than $1,500 per fortnight.  

For Jessica, a top up will be required to bring her pay to the required $1,500 per fortnight. This should be paid 
as $1,000 taxable and $500 non-cash benefit before 8 May 2020.  

For both employees, the church will need to advise employees that they intend nominating them as “eligible 
employees” under the scheme and keep on file a copy of the Employee nomination notice.  

 

 

Key dates and next steps 

1. If your church already has not done so, register your interest https://www.ato.gov.au/Job-
keeper-payment/ . Note that registering for interest is not the same as enrolling which is 
outlined below in step 6. 

2. Check your church and your employees meet the eligibility requirements. 

3. Continue to pay at least $1,500 to each eligible employee per JobKeeper fortnight (the 
first JobKeeper fortnight is the period from 30 March to 12 April). 

4. Advise employees that they intend nominating them as “eligible employees” under the 
scheme. This is particularly important for part-time employees or long-term casuals, who 
may have another employer. An individual cannot be registered with multiple employers.  

5. Send the JobKeeper employee nomination notice to your nominated employees to 
complete and return to you by the end of April if you plan to claim JobKeeper payment for 
April. Keep it on file and provide a copy to your registered tax agent if you are using one. 
This is available at https://www.ato.gov.au/Forms/JobKeeper-payment---employee-
nomination-notice/ . 
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6. From 20 April 2020, you can enrol with the ATO for the JobKeeper payment using the 
Business Portal and authenticate with myGovID. You must do this by 8 May 2020 to claim 
JobKeeper payments for the first two JobKeeper fortnights (from 30 March). In the online 
form, provide your bank details and specify the number of employees who will be eligible 
for the first JobKeeper fortnight (30 March – 12 April) and the second JobKeeper fortnight 
(13 April – 26 April). As step buy step guide for Baptist Churches in NSW and ACT is 
avaible at 

https://nswactbaptists.org.au/project/jobkeeper-payment-a-guide-for-nsw-and-act-
baptist-churches/ 

7. From 4 May 2020, you can apply for the JobKeeper payment for your eligible employees 
by applying to claim the JobKeeper payment by logging in to the ATO Business Portal. 
Details are available at:  

https://www.ato.gov.au/General/JobKeeper-Payment/Employers/Enrol-and-apply-for-
the-JobKeeper-payment/  

8. Each month, you will need to reconfirm that your reported eligible employees have not 
changed through ATO online services, the Business Portal or via your registered tax 
agent. This will ensure you will continue to receive the JobKeeper payments from the 
ATO. You do not need to retest your reported fall in turnover, but you will need to provide 
some information as to your current and projected turnover. This will be done in your 
monthly JobKeeper Declaration report. If your eligible employees change or leave your 
employment, you will need to notify the ATO through your monthly JobKeeper Declaration 
report.  

9. Important note – please ensure you are set up with myGovID and have access to your 
ATO business portal.  

For further information on myGov ID please see https://www.mygovid.gov.au/ .  

 

 


