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By agreeing to endorse a suitable person be an SRE teacher/helper/seminar leader in local public 
primary and high schools you are acting as the authorising agent (on behalf of the Baptist Association of 
NSW & ACT). As an authorising agent you are endorsing that person to represent you and your church 
in the school. If SRE is taught joint denominationally you also need to be confident that they can 
effectively represent the other denominations involved.  

This document is designed to inform you of your responsibility as a local representative of the 
Association and give helpful stepped out processes to follow. There is also a sample list of questions you 
can ask as part of the interview process for new teachers. Please check out an standards video for SRE 
we have put together to accompany this package. There is also a video available addressed to Pastors 
and Coordinators specifically.  

What are your required to do as the pastor? 

Interview the prospective SRE teacher/helper- you can use this document as a basis of your interview 
questions in conjunction with the pastor endorsement form. There is also a suggested list of key 
questions to ask at the end of this document. Feel free to add anything extra you feel may be relevant in 
your local context. 

o Complete a pastor endorsement form 
o Provide ongoing support and encouragement and accountability at a local level on behalf of the 

Baptist Association. 
o Assist the prospective teacher in identifying a second referee. You then contact/speak with the 

referee person and ask questions the following questions list.  
-  how long have you known this person and in what context? 
- Ask are there any concerns you may have 
- Ask to identify what strengths & growth areas this person has 

On the Pastor endorsement form you complete, list the contact details of the second referee and 
tick the declaration. If there are any comments you wish to make there is opportunity to do so. 

o Ensure their Working with Children Check number has been verified by your church via the 
churches safe ministry policies. 

o Ensure they have current Creating Safe Spaces Training. 
o Discuss with the teacher what the minimum training requirements are for SRE teachers and offer 

support (both practically and financially) where appropriate. (see separate documentation for 
this). 

o Keep in touch with the SRE teacher to remind them of their yearly obligation to do further 
training and upskilling. 

o Keep in touch with the SRE teacher to support them with the ongoing review process that is 
required by the Department of Education. Providers are to offer ways in which teachers can 
review their teaching and seek ways in which they can continue to improve as a teacher/helper. 
For teachers authorised through the Baptist Association, the current review takes place through 
lesson observations (post COVID), self-reflections and peer support with their coordinator, fellow 
teachers and pastor. Observation lesson forms for primary and high school & self-reflections for 
everyone. 

o Appoint someone in your church who can be a coordinator to assist you in this role. (This is 
especially important if you have multiple people in your church teaching SRE. 

https://vimeo.com/488838867
https://vimeo.com/491442811/578dd537f2
https://nswactbaptists.org.au/wp-content/uploads/2021/05/pastorendorsementformMAY2021.pdf
https://www.kidsguardian.nsw.gov.au/child-safe-organisations/working-with-children-check
https://creatingsafespaces.org.au/events/
https://nswactbaptists.org.au/wp-content/uploads/2020/12/Module-6_-Lesson-Observation-3.pdf
https://nswactbaptists.org.au/wp-content/uploads/2020/12/NSW-ACT-Baptist-Association-High-School-Observation-Form-2020-version.pdf
https://nswactbaptists.org.au/wp-content/uploads/2020/11/Module-6-Teacher-Self-Reflection.pdf
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o Be familiar with the requirements of the Association that all SRE teachers must now provide two 
referees. You as the pastor can act as one of those referees. The second person nominated must 
know the applicant well and can offer a verbal endorsement of the application via a phone call. 

o Be familiar with the requirements of the Association that all SRE teachers must now complete a 
screening questionnaire which may be like one that will be typically completed at a local church 
level. This will mean in many cases an applicant may need to do this twice- once for the church 
and once for the Association.  

o Be aware that the applicant will be required to read the Association’s Code of Conduct and 
agree to it. This will be acknowledged on the online form, but a signed copy will also need to be 
submitted as part of the application process. This may be similar to one that will be typically  
completed at a local church level. This will mean in many cases an applicant may need to do this 
twice- once for the church and once for the Association.  
Be aware that SRE teachers must also be aware of the Department of Education’s Code of 
Conduct. This is covered in our module training (Under Module 7- Duty of Care) 
Be aware that the applicant must also read and acknowledge several other policies and 
procedures from the Association- Safe Ministry Policy; Procedure for Responding to Child 
Protection Concerns (NSW & ACT); Procedure for Recruitment and Training;  Procedure for 
Resolving Grievances and Conflict; Procedure for Handling Complaints (SRE version). These can 
be found on the SRE website under the Policies, Procedures & Other tab. 

o If the applicant will be in a paid position in a high school they may be required to complete 
further training through Morling College . Please ask the applicant to contact us prior to the 
application process commencing or you can on their behalf. 

o If you are endorsing a prospective teacher from another local church who does not have provider 
status with the Department of Education, you must go through the same interview process with 
them as you would someone in your own church, as they will be representing your church locally. 
They must be a regular attender of church. The minister from that person’s church must also sign 
the endorsement form. They must also agree to follow the same processes as stepped out in this 
document. If they do not wish to comply, we will not be able to authorise them as a 
representative of the Association. 

o Ensure all relevant SRE documentation for the applicant is stored securely. This includes WWCC 
number and Creating Safe Spaces training. The appointed SRE Coordinator should also keep 
records of SRE module training and ongoing training and teacher review requirements. It also 
includes their application form as well as copies of the letters that get sent to your church with the 
applicant’s authorisation card. 

o Sign the authorisation card before handing to the teacher. Perhaps take a photo for your records 
as well.  

o Please continue to offer ongoing support, encouragement and pray for the teacher and 
encourage them to share in church what’s happening in the local school. 

What if I am the pastor? Who interviews/endorses? 

If you are the senior pastor, ask your associate if you have one or someone in senior leadership like 
a deacon or elder. 

What if my spouse is the senior pastor? 

To allow for transparency it would be best practice to ask another pastor on team if there is one or 
someone in senior leadership like a deacon or elder. 

 

https://nswactbaptists.org.au/wp-content/uploads/2020/12/Final-Association-Code-of-Conduct-17-September.pdf
https://policies.education.nsw.gov.au/policy-library/policies/code-of-conduct-policy
https://policies.education.nsw.gov.au/policy-library/policies/code-of-conduct-policy
https://nswactbaptists.org.au/wp-content/uploads/2020/12/Final-Association-Safe-Ministry-Policy-17-September.pdf
https://nswactbaptists.org.au/wp-content/uploads/2020/12/Final-Association-Procedure-for-Responding-to-Child-Protection-Concerns-17-September.pdf
https://nswactbaptists.org.au/wp-content/uploads/2020/12/Final-Association-Procedure-for-Responding-to-Child-Protection-Concerns-17-September.pdf
https://nswactbaptists.org.au/wp-content/uploads/2020/12/Final-Association-Procedure-for-Recruitment-and-Training-17-September.pdf
https://nswactbaptists.org.au/wp-content/uploads/2020/12/Final-Association-Procedure-for-Resolving-Grievances-and-Conflict-17-September-2020.pdf
https://nswactbaptists.org.au/wp-content/uploads/2020/12/Final-Association-Procedure-for-Resolving-Grievances-and-Conflict-17-September-2020.pdf
https://nswactbaptists.org.au/wp-content/uploads/2020/12/Final-Association-Procedure-for-Handling-Complaints-SRE-Version-16-12-2020.pdf
https://nswactbaptists.org.au/baptistsre/
https://www.morling.edu.au/courses/certificate-in-theology-sre-teacher-training/
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What happens in a combined arrangements scenario? 

o Where your teacher is involved in teaching children from a mixture of denominations a combined 
arrangements form must be complete. This requires all the ministers in the area (regardless of 
whether their church provides teachers or not) to sign the form agreeing that teachers from other 
denominations may teach children from the signee’s denomination. This form can be 
downloaded from our Pastor’s & Coordinator’s page of our website  

What happens if this person is being employed by a board? 

o If someone is being employed by a board to teach SRE (mostly in High School context) they must 
complete both the board requirements for employment as well as the requirements of the 
approved provider for authorisation. 
 
Can I authorise someone to teach SRE? 
 

o The simple answer is no. You are the person who endorses a teacher as a local representative of 
the Association. The Association as the Approved Provider is the one who authorise teachers 
once they have completed all the requirements. No one can teach SRE in a public school without 
our official authorisation card. 

Do I still need to do an interview and endorsement form for someone that has been 
authorised already? 

Yes, possibly interview, yes definitely endorsement form. Due to changes in the recording of 
information, we will need to have record that you have completed an interview with that teacher in 
the past. If you do have that date, you can acknowledge that on the endorsement form. If you have 
no record of that date you will need to interview them again and complete the endorsement form. 

Suggested Interview Questions 

- What/who encouraged you to think about teaching SRE? 
- Why do you think you will be suitable to teach SRE? 
- What previous experience have you had working with children? 
- Are you able to explain what is the difference between children’s ministry in a church and 

teaching SRE? 
- If you were to summarise in one sentence, what is your motivation to teach SRE? 
- How do you think I can support you in this role? 
- As part of the Safe Church Health Check you can also ask the prospective teacher is there 

anything, they would need to disclose that may impact their suitability to teach? 

For your own reflections post interview before you complete the endorsement form 

- Did this interview raise concerns about suitability? If you don’t think they will be suitable, it will 
be important to contact us to let us know and reasons why. 

- identify what strengths & growth areas this person has 

Please complete the pastor endorsement form on completion of the interview. Keep a copy for your 
records as church and give a copy for the applicant to submit with their application form. 

Thank you for your support of SRE. 

SRE Coordinator- Shelley Ashton  

https://nswactbaptists.org.au/sre-information-for-pastors/
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